
Program: 686-S
Term: June 1, 2019 to May 31, 2020
Title: Departmental Letterhead and Envelopes

BASIS OF 
ITEM NO. DESCRIPTION AWARD UNIT RATE COST UNIT RATE COST UNIT RATE COST

I. PROOFS:
    (a) Adobe Acrobat PDF soft proof……………………per item/per proof…………. 32 No Charge $0.00 $10.00 $320.00 $5.00 $160.00
    (b) Digital Color Content proof…………………………per trim/page-size unit…… 17 $25.00 $425.00 $25.00 $425.00 $25.00 $425.00

II.  PRINTING, EMBOSSING, BINDING, AND CONSTRUCTION:
Letterhead:

    (a) Printing face only in a single ink color, including binding…………….
        (1) Make-ready and/or Setup…………………………………………………………… 19 $15.00 $285.00 $50.00 $950.00 $15.00 $285.00
        (2) Running Per 1,000 Copies………………………………………………………….. 58 $25.00 $1,450.00 $25.00 $1,450.00 $12.00 $696.00
    (b) Printing/embossing Secretary's letterhead including binding………
        (1) Make-ready and/or Setup…………………………………………………………… 2 $60.00 $120.00 $100.00 $200.00 $50.00 $100.00
        (2) Running Per 1,000 Copies………………………………………………………….. 2 $100.00 $200.00 $100.00 $200.00 $75.00 $150.00

    ( c)
Envelopes-White Writing Envelope (20 to 24-lb.): Printing face only in a single 
ink color, including construction and paper:

1 3-7/8 x 8-7/8" Envelope (No.9)…………………………..per envelope…………..
        (1) Make-ready and/or Setup…………………………………………………………… 2 $15.00 $30.00 $30.00 $60.00 $15.00 $30.00
        (2) Running Per 1,000 Copies………………………………………………………….. 7 $25.00 $175.00 $40.00 $280.00 $25.00 $175.00
2 4-1/8 x 9-1/2" Envelope (No. 10)………………………..per envelope……………
        (1) Make-ready and/or Setup…………………………………………………………… 34 $15.00 $510.00 $25.00 $850.00 $15.00 $510.00
        (2) Running Per 1,000 Copies………………………………………………………….. 76 $25.00 $1,900.00 $30.00 $2,280.00 $25.00 $1,900.00
3 4-1/2 x 10-3/8" Envelope (No.11)………………….per envelope…………………
        (1) Make-ready and/or Setup…………………………………………………………… 5 $15.00 $75.00 $30.00 $150.00 $15.00 $75.00
        (2) Running Per 1,000 Copies………………………………………………………….. 19 $50.00 $950.00 $50.00 $950.00 $40.00 $760.00
4 6-1/2 x 9-1/2" Envelope (booklet)……………………per envelope…………….
        (1) Make-ready and/or Setup…………………………………………………………… 1 $15.00 $15.00 $50.00 $50.00 $15.00 $15.00
        (2) Running Per 1,000 Copies………………………………………………………….. 1 $50.00 $50.00 $80.00 $80.00 $45.00 $45.00
5 4-1/8 x 9-1/2 " Window Envelope (No. 10)……………………per envelope….
        (1) Make-ready and/or Setup…………………………………………………………… 14 $15.00 $210.00 $25.00 $350.00 $15.00 $210.00
        (2) Running Per 1,000 Copies………………………………………………………….. 120 $30.00 $3,600.00 $32.50 $3,900.00 $27.00 $3,240.00

    (d)
Blue Writing Envelope (20-lb.): Printing face only in a single ink color, including 
construction and paper
Envelope (3-7/8 x 8-7/8" No 9): Business Reply Format 
……………………………..…..per envelope……………………..

        (1) Make-ready and/or Setup…………………………………………………………… 3 $15.00 $45.00 $30.00 $90.00 $20.00 $60.00
        (2) Running Per 1,000 Copies………………………………………………………….. 49 $45.00 $2,205.00 $40.00 $1,960.00 $40.00 $1,960.00

    (e)
Light-Brown (Kraft Shade) (24 to 32-lb.): Printing face only in single ink color, 
including construction paper:

1 4-1/2 x 10-3/8" Kraft Envelope (No.11)…………………per envelope…………
        (1) Make-ready and/or Setup…………………………………………………………… 1 $20.00 $20.00 $50.00 $50.00 $15.00 $15.00
        (2) Running Per 1,000 Copies………………………………………………………….. 5 $60.00 $300.00 $75.00 $375.00 $50.00 $250.00
2 9-1/2 x 12-1/2" Kraft Envelope (catalog)……...………per envelope…………
        (1) Make-ready and/or Setup…………………………………………………………… 3 $20.00 $60.00 $50.00 $150.00 $25.00 $75.00
        (2) Running Per 1,000 Copies………………………………………………………….. 4 $95.00 $380.00 $100.00 $400.00 $87.50 $350.00
3 9-1/2 x 12-5/8" Kraft Envelope (booklet)…………………per envelope………
        (1) Make-ready and/or Setup…………………………………………………………… 6 $20.00 $120.00 $50.00 $300.00 $25.00 $150.00
        (2) Running Per 1,000 Copies………………………………………………………….. 7 $90.00 $630.00 $100.00 $700.00 $80.00 $560.00
4 10 x 13" Kraft Envelope (booklet/catalog)……………per envelope……….
        (1) Make-ready and/or Setup…………………………………………………………… 1 $20.00 $20.00 $75.00 $75.00 $25.00 $25.00
        (2) Running Per 1,000 Copies………………………………………………………….. 1 $95.00 $95.00 $125.00 $125.00 $80.00 $80.00
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    (f)
Pressure-Sensitive/Peel and Stick Envelopes: Printing face only in single ink 
color, including construction and paper:

1 4-1/8 x 9-1/2 White Writing Envelope (No. 10)…………per envelope.……
        (1) Make-ready and/or Setup…………………………………………………………… 4 $20.00 $80.00 $30.00 $120.00 $25.00 $100.00
        (2) Running Per 1,000 Copies………………………………………………………….. 13 $60.00 $780.00 $60.00 $780.00 $50.00 $650.00

2
4-1/8 x 9-1/2 White Writing Envelope (No. 10) with 
Window…………………………………per envelope……………………

        (1) Make-ready and/or Setup…………………………………………………………… 1 $20.00 $20.00 $30.00 $30.00 $25.00 $25.00
        (2) Running Per 1,000 Copies………………………………………………………….. 5 $65.00 $325.00 $65.00 $325.00 $52.00 $260.00

3
9-1/2 x 12-1/2" Light-Brown (Kraft Shade) Envelope (Catalog)…………………per 
envelope……..………

        (1) Make-ready and/or Setup…………………………………………………………… 3 $30.00 $90.00 $50.00 $150.00 $35.00 $105.00
        (2) Running Per 1,000 Copies………………………………………………………….. 7 $175.00 $1,225.00 $200.00 $1,400.00 $200.00 $1,400.00

4
9-1/2 x 12-5/8" Light-Brown (Kraft Shade) Envelope (booklet)……………………per 
envelope……………………….

        (1) Make-ready and/or Setup…………………………………………………………… 1 $35.00 $35.00 $50.00 $50.00 $35.00 $35.00
        (2) Running Per 1,000 Copies………………………………………………………….. 1 $200.00 $200.00 $200.00 $200.00 $200.00 $200.00

    (g)
Printing envelope (any size) on second side (back of envelope)……………per 
envelope………...

        (1) Make-ready and/or Setup…………………………………………………………… 8 $15.00 $120.00 $25.00 $200.00 $20.00 $160.00
        (2) Running Per 1,000 Copies………………………………………………………….. 105 $25.00 $2,625.00 $10.00 $1,050.00 $20.00 $2,100.00

III. PAPER:  Per 1,000 leaves
    (a) White Writing (20-lb.) 32 $12.50 $400.00 $12.50 $400.00 $8.50 $272.00
    (b) Colored Writing (20-lb.) 1 $20.00 $20.00 $30.00 $30.00 $18.00 $18.00
    (c) White 25%  Bond (20-lb.) 17 $40.00 $680.00 $50.00 $850.00 $25.00 $425.00

IV. ADDITIONAL OPERATIONS:

    (a)
Creating Embossing Die (including cost of die-strike sample).……………...….per 
die……….………………..

3 $40.00 $120.00 $150.00 $450.00 $250.00 $750.00

    (b) Boxing envelopes…………………………………………….per 100 boxes…………………….. 2580 $0.50 $1,290.00 $50.00 $129,000.00 $0.00 $0.00
    (c) Kraft Banding Envelopes…………………………………….per 100 envelopes……… 80 $2.00 $160.00 $2.00 $160.00 $2.00 $160.00

    (d)
Shrink Wrapping/Kraft banding Letterhead………………….………………...per 
package……………

135 $1.00 $135.00 $1.00 $135.00 $0.50 $67.50

V. PACKING:
    (a) Packing and sealing shipping containers……….....…per container………. 249 $2.00 $498.00 $2.00 $498.00 $2.00 $498.00

CONTRACTOR TOTALS $22,673.00 $152,548.00 $19,526.50
DISCOUNT 0.00% $0.00 0.25% $381.37 0.25% $48.82

DISCOUNTED TOTALS $22,673.00 $152,166.63 $19,477.68

AWARDED
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